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Professional Development Guidelines

Attend conference or Submit ProD Request form with
event (in person/ > receipts for reimbursement of costs

/
ProD Day

— SelPalirecied activ Must log activity by accessing Self

v . Directed link on CTA website
Receive
Join school based or ; Each group facilitator must submit —3 in-lieu
After School __—r district based group planning form to CTA Office days
Collab
T Do not join collab group 5  Must log activity for ProD activity on in-lieu days by
accessing Self Directed link on CTA website
Other ProD Occurs on weekday or Contact the CTA ProD Chair BEFORE registering for the

opportunities weekend event as claims for travel expenses, meal and
accommodations for ProD activities outside of regularly

scheduled ProD days must be pre-approved.

Items acceptable for reimbursement are as follows:

a) Transportation expenses to and from an out of district ProD activity

b) Meals (on the day of the ProD activity, plus transportation days)

c¢) Parking

d) Accommodation expenses

e) Registration fees for workshops, conferences, seminars, non-credit university coursework and on-line non-credit courses
f) Provincial Specialist Association (PSA) Fees

g) Pre-approved daycare costs for Saturday, Sunday and beyond regular working hours during the week at BCTF rates

:md:leu-usw *More detailed information and forms can be found in the ProD Policy Handbook on the CTA website: www.chilliwackteachers.com
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