
Employee Process- Reporting A Workplace Injury/ Violent Incident

Injury/ Incident Occurs
Report Injury 

(& Violent Incident if applicable)
Notify Supervisor Report to WorkSafe

Report Absence
(if applicable)

Injury occurs

Further 

Medical 

attention 

required?

Complete Form 6(a) “Worker’s 

Report of Injury or 

Occupational Disease to 

Employer”

Call WorkSafe 

TeleClaim (1-888-

967-5377) or 

complete Form 6 

online/ fax

Violent 

Incident? 

End

Yes

Report to First Aid 

(or designate)

Report to Supervisor 

(Provide original copy 

of form(s))

Complete 

“Workplace Violent 

Incident Report 

Form”

Time Loss?

No

Log via Web Portal 

as “Sick (5+ Days)” 

and submit medical 

note to HR

Yes

Yes

No

Violent Incident 

occurs (NO INJURY)

FIRST AID 

ATTENDANT 

RESPONSIBILITES 

(Click Here)

SITE SUPERVISOR 

RESPONSIBILITES 

(Click Here)

https://sharepoint.sd33.bc.ca/_layouts/15/WopiFrame.aspx?sourcedoc=/Staff%20Documents/3010%20Employee%20Injury%20Accident%20Reporting%20Procedures%20-%202017.doc&action=default
https://sharepoint.sd33.bc.ca/Staff%20Documents/3012%20WorkSafe%20BC%206A%20Injury%20Reporting%20Form.pdf
https://www.worksafebc.com/en/claims/report-workplace-injury-illness/how-workers-report-workplace-injury-illness
https://sharepoint.sd33.bc.ca/Staff%20Documents/Workplace%20Violent%20Incident%20Report%20-%202017.pdf
https://srb.sd33.bc.ca/live/login.aspx?ReturnUrl=%2flive%2fservlet%2fBroker
https://sharepoint.sd33.bc.ca/_layouts/15/WopiFrame.aspx?sourcedoc=/Staff%20Documents/Employee%20Violent%20Incident%20Reporting%20-%202017.doc&action=default
https://sharepoint.sd33.bc.ca/Health%20and%20Safety/H%2BS%20Documents/3350%20-%20%20First%20Aid%20-%20Employee%20-%20General%20Information%20EHS.pdf
http://www.bcpsea.bc.ca/documents/Publications-HealthSafetyWellDocs/Principals%20for%20Principles/index.html
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